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	Member Planning and Development Committee Referral Request Form

Own-interest application (including Council Land Sales)

	Councillor Name
	[Insert Name]

	Ward
	[Insert Ward]

	Application Reference number
	[Insert Case Reference]

	Application Address
	[Insert Case Address]

	Please complete the following section of the form

	A1) Is the application type specified in Schedule 1 or Schedule 2 of the Regulations? Please state the Schedule and Application Type. 

If neither or unsure, please contact the case officer in the first instance for advice. 

	Please record which schedule and type of application here: 

[                                                     ]



And move to question A2


	A2) Is there any conflict of interest with respect to referring this own-interest application to the nominated officer and nominated member for referral to the Planning and Development Committee.

Note: It is recommended you speak to the Monitoring Officer before completing this form if there is any potential conflict of interest which may include for example a disclosable pecuniary interest or other form of registered interest as defined under the Council’s Code of Conduct. 

	If No move to question A3.

If Yes, please set out in detail what interest you have in this application, and also confirm the Monitoring Officer has raised no concerns with you making this referral request.

[                                                              ]

And move to question A3.

	A3) Please specify the reason(s) as to why you consider this self-interest application should be referred to the planning and development committee for its decision. 

Note – Reason(s) for referral must be based on material planning issues. These may include, but not limited to, the following:

· Design and appearance (e.g., scale, density and visual character)
· Impact on amenity (Loss of light, overshadowing).
· Highway and traffic safety.
· Conflict with Local Plan and / or National Planning Policy Framework policies.
· Heritage and environment
· Accessibility.


	





















Once completed, please sign and date this form. 


	Signature
	[Sign Here]


	Date
	[Date]


	Note: The Nominated Officer and Nominated Member will give due consideration of your referral request as part of their assessment of the application in accordance with the Town and Country Planning (Discharge of Local Planning Authority Functions) (England) Regulations 2026 (the Regulations).

The criteria in which the Nominated Officer and Nominated Member will assess the referral request will be against the policies contained within the Council’s adopted Development Plan and any other material planning considerations.

This form can be used from the 31st October 2026 once the Regulations come into force. 

Please note that completing this form does not guarantee referral to committee. 




Please send a copy of this completed form to the Case Officer and Head of Planning and Enforcement via email: plan.devcon@stevenage.gov.uk. 
You will be notified by the Case Officer and / or the Head of Planning and Enforcement as to the decision reached by the Nominated Officer and Nominated Member with respect to your referral request. 
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